St Matthew’s Church, Carver Street, Sheffield

ORGANIST & DIRECTOR OF MUSIC
INFORMATION PACK

St Matthew’s Carver Street is a parish church at the heart of the
vibrant city of Sheffield, rooted in the Catholic faith we seek to
share the good news of Jesus Christ with this generation.
Since the days of the saintly ritualist slum-priest Fr Ommanney (Vicar,
1882-1936), who brought to the parish the beliefs and practices of the
Oxford Movement, Carver Street has had a long and impressive history
of liturgical distinction, which we constantly seek to improve by
fostering high standards of ritual, preaching and music.
The PCC is now looking to employ an enthusiastic Organist and Director
of Music who can enhance our musical life, and thereby contribute to the
wider mission of the parish.
CHURCH
St Matthew’s is a Grade II listed church built in 1855. Tucked into a side
street in the city centre its unassuming, coal blackened exterior opens
into a sumptuous interior embellished with renowned works by JD
Sedding, Henry Wilson and Nathaniel Westlake to name but a few.
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Our location means we have regular visitors, at the heart of our mission
to the City is our offering of the daily Mass which welcomes frequent
attendees and newcomers every day of the year.
PEOPLE
The Parish is led by Fr Grant Naylor, who took up the post in 2015. Fr
Naylor is supported by two Churchwardens; Dr Stuart Barfield and Mr
Stephen Linskill, and a Mission Partnership Development Worker Mr Ian
Burgess, Lead Parish Nurse Mrs Michalea Suckling and her team.
Retired priests Fr Alan Watson and Fr David Wastie along with other
members of the Hickleton Chapter support the ministry of the Church by
helping to maintain the daily Mass and assisting the Vicar.
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SUNDAY WORSHIP
The Parish stands firmly in the Catholic tradition of the Church of
England, and displays all the hallmarks of the tradition, including the
wearing of Eucharistic vestments, the use of incense, and the reservation
and adoration of the Blessed Sacrament.

On Sundays, Mass is Sung at 11am and Said at 6pm according to the
new translation of the Roman Missal. The Mass settings include the
Missa de Angelis, and Merbecke using the new 2011 words. The choir
sings a responsorial psalm. It is envisaged that the new Organist will
work to introduce additional Mass settings over time. Hymns are printed
on sheets for the congregation, and although most are currently taken
from The New English Hymnal and Celebration Hymnal for Everyone,
the sheets give immense flexibility. Sunday evening worship is currently
said, though there may be occasional services where musical assistance
is required to accompany worship. We have a growing number of
children at Mass and would be looking to the director of music to work
with the incumbent to introduce some suitable music aimed at them.
OTHER SERVICES
The Parish keeps Principal Feasts (Solemnities) as prescribed in the
Missal, and often tries to keep them with added solemnity, singing the
mass where possible. In the past these have included:
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The Immaculate Conception, 8th December
Christmas Day, 25th December
Mary, Mother of God, 1st January
The Epiphany, 6th January
The Annunciation, 25th March
Ash Wednesday
Ascension Day
Corpus Christi, Sunday after Trinity Sunday
Ss Peter and Paul, 29th June
The Assumption, 15th August
St Matthew’s Day, Saturday nearest 21st September
All Saints’ Day, 1st November
All Souls’ Day, 2nd November
Sacred Triduum (Maundy Thursday to Easter Day)
There is also an annual Advent carol service and a Christmas carol
service on the Sunday afternoon before Christmas Eve.
Special services that require an organist are also held occasionally and
could be developed. Christmas (additional carol and Christingle services)
and other services may develop as the Incumbent continues to mould and
shape the parish’s liturgical life. The parish is committed to evangelism
and the organist is seen as integral to this work. In recent years the
organist helped to lead short ‘Three Lessons and Carols’ at Christmas
and ‘A service at the Cross’ on Good Friday in the Moor Market.
WEDDINGS AND FUNERALS
Being a city centre parish, there are few pastoral offices. The parish
averages about four funerals a year. Though the Church hosts a handful
of weddings per year, the Incumbent is hoping to build up the ministry to
couples seeking to be married in Church.
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MUSICAL RESOURCES
The organ was built in 1992 by Goetze & Gwynn. The organ stands on the west
gallery in the tower arch. It is based on the early work of Bernard Smith, between
his last work in Holland, at the Grote Kerk in Edam (1656) and his first work in
England, at the King’s Private Chapel in Windsor Castle (1673) of which the front
survives at Walton on Thames. Other elements are taken from the organs at
Noordwolde, Eenum (1695) and Adlington Hall (ca1695).
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The * shows stops also available on the other manual at half-draw. The Prestant is
from G in the front with stopped wood basses. All the manual pipes are metal. The
pedal pipes are wood. All the wood in the organ is oak.
The compass is C – g3 and C – f1. The pitch is a1=440Hz.
St Matthew’s also has a good upright piano, which can be used as required.
Over the last four years we have grown musically. The volunteer choir now
numbers seven. There is a lot of potential in the growing congregation which now
stands at over 80 on Sundays. We would expect a new director of music to engage
with the wider congregation and to encourage those with musical skills to offer
their gifts. There are also some members of the congregation who play instruments
and have played during services in the past these include a high grade pianist and
violinist.
A number of the congregation sing in other groups outside Church, which suggests
that there is already potential amongst current worshippers. Both universities are
situated nearby which could also provide a good recruiting ground if the organist
were prepared to do some outreach work.
At festivals we augment the choir using the talent from across the city, both
signings and musicians. We would encourage our new director of music to engage
strongly with the musical life of the city.
OUR VISION
The Vicar and PCC share a vision that we need an enthusiastic Organist and
Director of Music who will build up our musical life. The successful applicant will
contribute to the mission of the parish by maintaining and developing our high
standards of liturgical worship through excellent musicianship. They will play the
church organ, direct and build up our parish choir, seek ways of using music to
further the mission and growth of the church, and promote the parish as a place of
excellence in music within the local area. Our new organist will understand the
importance we attach to music as part of our parish life, and be self- motivated in
working in our particular setting, using the resources we have, to the best of their
ability and the furtherance of our mission, serving God, the people of Sheffield, and
the wider area.
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JOB DESCRIPTION
OVERALL PURPOSE
To contribute to the mission of the Parish of St Matthew’s, Carver Street by
maintaining and developing our high standards of liturgical worship through
excellent musicianship.
ACCOUNTABILITY
The Organist and Director of Music is accountable to the Vicar, who is responsible
for directing all matters concerning public worship.
PRINCIPAL DUTIES
I. ORGAN
● To play the organ for Sunday and Principal Festivals (as set out in Clause 2 of the
Contract) and ensure a high standard of performance is maintained
● To play the organ at other public services when reasonably requested to do so by the Vicar
● To facilitate congregational singing and worship through the excellent execution of the
mass setting and hymns
● To plan, select and prepare a stimulating and varied repertoire of music for organ and
choir according to the needs of the particular service and sympathetic to the liturgical
calendar, including music before and after services as appropriate
● To advise and assist the Vicar in the choice of congregational music used in services
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●
●
●
●

To improvise as appropriate during services
To assist in finding cover for annual leave
To play for weddings and funerals or to assist in finding cover
To undertake personal musical preparation and practice and learn new material as
required
● To work with the Development Worker to occasionally draw in concerts and recitals.
II. CHOIR
● To establish, direct and train the parish choir to provide a strong musical lead
● To build up and develop the choir by arranging and conducting a weekly choir rehearsal
on Sunday mornings and to contribute to recruiting new members
● To complete any necessary administration with the support of the Vicar and parish
officers
III. MISSION AND GROWTH
● To explore new ways of using music to engage new people in church
● To promote Carver Street as a place of excellence in music within the local area,
developing relationships with and beyond the parish community
● To work with the Development Worker in introducing occasional concerts in church and
promoting the church as a venue through networks
IV. ADDITIONAL RESPONSIBILITIES
● To assist the Vicar and PCC in ensuring that the church’s instruments are in good working
order
● To attend a monthly meeting with the Vicar
● To participate in an annual review
● To comply with the relevant policies on Safeguarding young and vulnerable people
● To undertake training as required
● To carry out such other duties as the Vicar or PCC may from time to time reasonably
require

NORMAL PLACE OF WORK
The parish of St Matthew Carver street. St Matthew’s is the parish church for the
western half of the city centre of Sheffield encompassing: The Moor, West Street,
Division Street, Barkers Pool and The Moor Market.
SALARY
The Organist and Director of Music’s salary is £5,500 per annum. In addition, the
Organist and Director of Music will be entitled to fees for weddings (£90) and
funerals (£65), whose rates will be reviewed by the PCC in the New Year and
annually thereafter. Holiday entitlement is calculated at six weeks per annum and
reasonable working expenses will be paid, with prior agreement of the Vicar, in
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full. The post holder would be permitted to use the church premises for private
tuition provided there is no clash with church use, and that policies regarding
Safeguarding are adhered to.
HOURS OF WORK
The post is subject to a satisfactory review following a six-month probationary
period. The choir currently rehearses Sunday mornings before the Mass. The
organist will be required for all Sunday Mornings and the Principal Festivals (as set
out in the Contract). Some flexibility in hours may be required. After the
probationary period, one month’s notice or one week’s notice per completed year
(up to a maximum of 12 weeks notice), whichever is the greater, would be required
to terminate the contract on either side. The post will be offered subject to receiving
satisfactory references, providing evidence of the right to remain and work in the
United Kingdom, and an enhanced criminal record check with the Disclosure and
Barring Service (DBS).
NOTE This does not form the basis of the Contract of Employment as the official
duties of the post will be amended as the role develops, through the annual review
structure.

We hope that this information pack has given you a sense of our vision for the role
of Organist and Director of Music at St Matthew’s and encourage you to consider
filling in an application form, which should be returned electronically to PCC
member Miss Elizabth Lees by 12 noon 26th May, 2022.
Interviews will take place on Thursday 9th June. We look forward to hearing from
you!
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PERSON SPECIFICATION
ESSENTIAL

DESIRABLE

Knowledge, Skills and Qualifications
● High standard of organ playing
● Experience of accompanying
congregational and choral singing
● Understanding of liturgy and the
role of music in prayer, worship and
the church’s mission
● Understanding of the variety of
music appropriate in different
liturgical contexts
● Experience of working with choirs
● Experience of encouraging
non-professional musicians to reach
their full potential
● Good communication skills
● Good administrative skills
● Understanding of organs
● A clear DBS check

● Music degree, other appropriate
qualification, or recognised
professional organ qualifications
(FRCO/ARCO)
● Knowledge of different mass
settings and hymnody
● Experience in choosing appropriate
music for different liturgical
contexts
● Experience directing and training
choirs
● Experience of managing others
● Proven track record of working
effectively with a team and on own
initiative
● Ability to develop own initiatives
and foster partnerships beyond the
immediate organisation

Availability
● Sunday morning worship and
occasional services, as well as
weekly choir practices and a
monthly meeting with the
Incumbent
○

● Availability for occasional
weddings and funerals

Personal Attributes
● An enthusiastic musician,
comfortable with the liturgical
tradition in the parish, and with a
passion for developing the musical
life Church community
● Ability to act as an ambassador for
St Matthew’s Church and share its
vision and ethos

● A generous and active faith
● Ability to be part of the church
community
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